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MODIFICATIONS  

 

Discount 

 

It is recommended to give a discount just before printing the invoices. You can only 

give one discount by invoice. It is also important to know that once the invoices out, 

you should not reprint the invoices because the discount will be erased.   

 

1. Before printing the invoices,  on Without Discount so it become With 

Discount.  

 

 
 

 

 

 
 

2. Enter the manager’s code (or swipe the manager’s card) 

3. Print 

4. Choose the applicable discount 

5. Accept 
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MODIFICATIONS  

Payment transfer 

To use when debit and credit do not balance. This option allows you to transfer an 

amount from a payment type to another. 

 

1. Enter the manager’s code (or swipe the manager’s card) 

2. Functions then enter password 

3. Payment Transfer 

4. Select the employee  

5. Enter the total amount (ex : $20)   

6. Select the payment type FROM   

7. Select the payment type TO 

8. Accept the transfer 

 

 
 

 

This option can also be useful to cancel the sale of a gift card. In this case, the 

amount FROM is the payment type used to pay the gift card (ex: Cash) and the 

payment type TO is Gift Card. 
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MODIFICATIONS  

 

Employee transfer 

To use when a waiter has to give a table to another waiter. 

 

1. Enter the manager’s code (or swipe the manager’s card) 

2. Functions then enter password 

3. Employee transfer 

4. Select the table 

5. Enter the employee number of the second waiter 

 

 

Table transfer 

 

This option is used assign customers a new table. It is not possible to transfer a table 

that is already occupied (see Link a table/combine).  

 

1. Enter the manager’s code (or swipe the manager’s card) 

2. Functions then enter password 

3. Table Transfer 

4. Select the table to transfer 

5. Enter the new table number then OK  

 

 

Link a table/combine 

 

1. Enter the manager’s code (or swipe the manager’s card) 

2. Functions then enter password 

3. Link a table 

4. Select the first table 

5. Select the second table 

6. YES 

 

Review an invoice 

 

This function is also useful to reprint an invoice, change payment type, cancel an 

invoice… 

 

1. Enter the manager’s code (or swipe the manager’s card) 

2. Functions then enter password 

3. Review Invoices 
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CANCELLATION TYPES 

 

Item cancellation on an open table 

 

1. Enter the manager’s code (or swipe the manager’s card) + password 

2. Select the table 

3. Choose the customer  

4. Select the item that must be cancelled 

5. LESS 

6. SEND 

 

Refund on a closed table 

 

1. Enter the manager’s code (or swipe the manager’s card) 

2. Functions then enter password 

3. Void then Sales items 

4. Select the mode when the item was ordered  

5. Enter the item that has to be voided  

6. Void 

 

 

Item refund in quick service mode  

 

1.  Invoices 

 

 
1. Find the invoice to void 

2. Void 

3. Print then ok 
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EDIT THE CONFIGURATION OF A SALES ITEM 

 

Mark an item as unavailable  

 

1. Functions 

2. Special functions 

3. Sales item 

4. Select the item screen then the item 

5. Options 

6. Deselect Available 

7.  Save 

 

  
 

Edit the price of an item 

 

1. Functions 

2. Special Function 

3. Sales item 

4. Select the item screen then the item 

5. Regular Price (or price according the mode) 

6. Save 

 

Edit the name of an item 

 

1. Functions 

2. Special Function 

3. Sales item 

4. Description 

5. Enter and Save 
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EDIT THE CONFIGURATION OF A SALES ITEM 

 

Edit the printer linked to an item 

 

1. Functions 

2. Special Function 

3. Sales item 

4. Select the item screen then the item 

5. Printout  

6. Choose when you want the item to print  

7. Save 
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EDIT THE WAITER’S SCREEN: GROUP KEYS  

 

Edit the color of a key 

 

1. Functions 

2. Special Function 

3. Group keys 

4. Choose the menu 

5. Select the key 

6. Color then choose the color 

7. Accept and Save  

 
 

 

 

Edit the size of a key 

 

1. Functions 

2. Special Function 

3. Group keys 

4. Choose the menu 

5. Select the key 

6. Key size  

7. Enter the desired key size 

8. Ok and save 

 

* Group keys menu also allows you to edit the color of the text, the position and 
style of the key and add an icon to the key. 
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EMPLOYEE CARD 

 

Assign a card to an employee 

 

1. Functions 

2. Special Function 

3. ID assignation 

4. Choose the waiter 

5. Swipe card 

6. Swip the card again 

 

Find an employee’s code 

 

1. Functions 

2. Special Function 

3. Employees file 

4. Select the employee 

 
* This function allows you to change the language, the password, the department or 
right hand/left hand 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



11 
 

 

TIME CLOCK 

 

Edit an employee’s punch-in and punch-out hour 

 

1. Functions  

2. Time clock 

3. Time cards and choose the employee 

4. Select the time to edit 

5. Edit 

6. Select the reason  

7. Accept 

 
 

 

Print Time card 

 

1. Functions 

2. Time clock 

3. Choose Present employees 
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VERIFICATION OF SALES 

 

Sales per employee 

 

1. Functions 

2. Global reading 

3. Sales per employee 

 

 
 

 

Sales per category 

 

1. Functions 

2. Global reading 

3. Sales per Hourly units 

 

 

Global reading 

 

1. Functions 

2. Global reading 

3. Printed or On screen 

 

 

 

 

 

 

 

 

 

 

 

 



13 
 

 

 

 

View sales of previous days 

 

1. Functions 

2. Report 

3. Select the report 

 

 
 

 

END OF DAY 

 

Print reports of present employees 

 

1. Functions 

2. Employee Reading 

3. Select the employee 

4. Verify sales 

 

 

End of day procedure 

 

1. Functions 

2. End of day procdedure 

3. YES 
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