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End of day

\/VELOCE



MODIFICATIONS

Discount

It is recommended to give a discount just before printing the invoices. You can only
give one discount by invoice. It is also important to know that once the invoices out,
you should not reprint the invoices because the discount will be erased.

1. Before printing the invoices, on Without Discount so it become With
Discount.

LOooLMvVI O

BRUNCH

KITCHEN
REMARKS

TOTAL $23.10

Quantity Exit SPLIT SIDES EXTRAS
e

Without
discount

Service Menu Special functions

BRUNCH

KITCHEN

REMARKS
TOTAL $23.10

Quantity Exit SPLIT M
N

With

discount
—

Service Menu Special functions

Enter the manager’s code (or swipe the manager’s card)
Print

Choose the applicable discount

Accept

o~ wD

\/VELOCE



MODIFICATIONS

Payment transfer

To use when debit and credit do not balance. This option allows you to transfer an
amount from a payment type to another.

Enter the manager’s code (or swipe the manager’s card)
Functions then enter password

Payment Transfer

Select the employee

Enter the total amount (ex : $20)

Select the payment type FROM

Select the payment type TO

Accept the transfer

NN

VISA -> MASTERCARD

$20.00
Jo-Annie

This option can also be useful to cancel the sale of a gift card. In this case, the
amount FROM is the payment type used to pay the gift card (ex: Cash) and the
payment type TO is Gift Card.
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MODIFICATIONS

Employee transfer

To use when a waiter has to give a table to another waiter.

Enter the manager’s code (or swipe the manager’s card)
Functions then enter password

Employee transfer

Select the table

Enter the employee number of the second waiter

o kw0 =

Table transfer

This option is used assign customers a new table. It is not possible to transfer a table
that is already occupied (see Link a table/combine).

Enter the manager’s code (or swipe the manager’s card)
Functions then enter password

Table Transfer

Select the table to transfer

Enter the new table number then OK

Ll B A

Link a table/combine

Enter the manager’s code (or swipe the manager’s card)
Functions then enter password

Link a table

Select the first table

Select the second table

YES

Il A

Review an invoice

This function is also useful to reprint an invoice, change payment type, cancel an
invoice...

1. Enter the manager’s code (or swipe the manager’s card)

2. Functions then enter password
3. Review Invoices
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CANCELLATION TYPES
Item cancellation on an open table

Enter the manager’s code (or swipe the manager’s card) + password
Select the table

Choose the customer

Select the item that must be cancelled

LESS

SEND

IO

Refund on a closed table

Enter the manager’s code (or swipe the manager’s card)
Functions then enter password

Void then Sales items

Select the mode when the item was ordered

Enter the item that has to be voided

Void

ook~ wh =

Item refund in quick service mode

1. Invoices

Poutine L

Poutine S Poutin M

Sandwich

Paninis

Beverages

Coffee

TOTAL $0.00

PROMO
Exit

Less cLien Menu Special functions No invo ice Print Running bill
1. Find the invoice to void
2. Void
3. Print then ok
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EDIT THE CONFIGURATION OF A SALES ITEM

Mark an item as unavailable

1. Functions

2. Special functions

3. Salesitem

4, Select the item screen then the item
5. Options

6. Deselect Available

7. Save

Item de ventes - S. AFTER 8

Count taxabl
Available o TIP © GST qi:l‘l axable

© On report & Tip declaration
@ On invoice & Round

No batch inti
on reading o batch printing

(Delivery)

Compile Direct inventory link
Double width Package

Red 1
Red i Full size invoice )

Invoice Nb items that equals to
Decimal quantity & Invoice compilation Activate tax per qty

Color:

Ask tit
S¢ quantity Default

. . . Beat the .
Config. Links Options clock Delete Save Exit

Edit the price of an item

Functions

Special Function

Sales item

Select the item screen then the item
Regular Price (or price according the mode)
Save

I

Edit the name of an item

1. Functions

2. Special Function
3. Salesitem

4. Description

5. Enter and Save
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EDIT THE CONFIGURATION OF A SALES ITEM
Edit the printer linked to an item

Functions

Special Function

Sales item

Select the item screen then the item
Printout

Choose when you want the item to print
Save

NoorwNd=

None

STARTERS

MAIN

DESSERTS

SOFT

BAR

PIZZAS

Receipt
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EDIT THE WAITER’'S SCREEN: GROUP KEYS

Edit the color of a key

Functions

Special Function

Group keys

Choose the menu

Select the key

Color then choose the color
Accept and Save

NoorwNd=

Dark gray
Light blue

Light green

Light cyan

Light red

Light magenta

Yellow

Light gray White

Edit the size of a key

Functions

Special Function

Group keys

Choose the menu

Select the key

Key size

Enter the desired key size
Ok and save

N oA~

* Group keys menu also allows you to edit the color of the text, the position and
style of the key and add an icon to the key.
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EMPLOYEE CARD
Assign a card to an employee

Functions

Special Function
ID assignation
Choose the waiter
Swipe card

Swip the card again

ok w=

Find an employee’s code

1. Functions

2. Special Function

3. Employees file

4. Select the employee

* This function allows you to change the language, the password, the department or
right hand/left hand

Employee
Name :Jo-Annie Public name:
Function :MANAGER Right hand
Telephone: Bar section: Drawer :
. ) - #0 #1
CODE : Bar key:
ish
30 %0 Englis
Password: Use workstation:
Wi ion:
333
Department :
[Workstation]
Redirection:

[Workstation]

Section:
ALl

Plan:

IIIIi%IHIIIIIIIIIIIIEHH!IIIII
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TIME CLOCK
Edit an employee’s punch-in and punch-out hour

Functions

Time clock

Time cards and choose the employee
Select the time to edit

Edit

Select the reason

Accept

NoorwNd=

12/17/18

Jo-Annie

Remove shift Punch Edit

Accept

Print Time card
1. Functions

2. Timeclock
3. Choose Present employees
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VERIFICATION OF SALES
Sales per employee

1. Functions
2. Global reading
3. Sales per employee

Ventes par employé
Employé NOURRITURE BOLISSONS BREUVAGES

Jo-Annie s $258.21 $2228.53
$0.00

$0.00

$0.00 85948.11

Imprimer Sortir

Sales per category

1. Functions

2. Global reading

3. Sales per Hourly units
Global reading

1. Functions

2. Global reading
3. Printed or On screen

\/VELOCE



View sales of previous days
1. Functions

2. Report
3. Select the report

Report

Per end of day
Weekly
Monthly
Yearly
Periodic

By time gap

END OF DAY
Print reports of present employees

Functions
Employee Reading
Select the employee
Verity sales

oM~

End of day procedure
1. Functions

2. End of day procdedure
3. YES
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